The Spatial Alignment Index:

Your One-Page Environmental Blueprint

Phase 1: The Daily Morning Launch

e Clear your primary focus zone of all objects except your main digital machine.

e Verify that your monitor screen is positioned directly at eye level to support spinal
alignment.

e Select exactly one physical item to serve as your tangible touchstone for your current
objective.

e Ensure all digital windows are minimized, leaving only your active project visible on your
screen.

Phase 2: The Active Work Block

e Maintain completely open kinetic channels for your forearms and hands across the desk mat
surface.

e Keep your secondary tactile tools within an easy arm's reach without stretching your
posture.

e Route all incoming local files and internet downloads into a single centralized inbound folder.

e Immediately remove household items, dirty glassware, and non-essential paperwork from
your field of vision.

Phase 3: The Evening Visual Zero

e Close all analog journals, notebooks, and planners and store them flat in your secondary
zone.

e Return your writing instruments, external drives, and cables to their designated trays or
drawers.

e Empty your temporary digital inbox folder by archiving critical files and deleting loose items.

e  Wipe down your desktop surface to leave a completely blank canvas for the following
morning.

Your workspace is the physical container of your professional legacy.
Treat it with absolute intention.
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